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King County




DATE
To:
EE NAME, EE TITLE, DEPARTMENT 
From:
HR MANAGER/HR ANALYST, DEPARTMENT
RE: 
Payment for Back Benefits 
This letter is to notify you that you will receive $___________, in lieu of certain county benefits for the period of time that you were employed in a short-term temporary position.   The payment will be dispersed with your regular paycheck on ______________.  

When an employee [(1) in a short-term temporary position transitions with less than a six-month break in service into a term-limited temporary position that is the same or has a substantially similar body of work, (2) in a term-limited temporary position transitions with less than a six-month break in service into a short-term temporary position that is the same or has a substantially similar body of work, or (3) in a short-term temporary position exceeds the threshold hours in a 12-month period], a payment equivalent to the value of medical, leave and transit pass benefits for that time period, may be due to the employee.  
During a recent review, it was determined [(1) that the body of work you performed in the ____________ position is the same or substantially similar to the body of work that you perform in the _______________ position, or (2) the hours you’ve worked in the short-term temporary position exceeded the threshold hours in a 12-month period.]  A back benefits payment calculation worksheet is attached for your information.  
If you have any questions regarding the back benefits payment, please feel free to contact me.  I can be reached at (206) ____-_______ or through email at________________.

Cc:
Personnel file

Jason Cossette, King County Human Resources Division; Jason.Cossette@kingcounty.gov 
Enc:
Back benefits payment calculation worksheet

